COI'ZTACOBAHO
Ha 3acemanuu CoBsera
potokoi1 oT «30» aBrycra 2016 1. Ne 3

ITOJIO’KEHHUE
0 3a4eTHOM KHUKKe CTyJAeHTa

1. OO01ue moJI0KeHUA

1.1. Hacrosimee [TonoxkeHne o 3a4eTHOM KHHMDKKE CTyJeHTa (nanee - [lomoskeHue) pazpaboTaHO
Ha ocHOBe [Ipukaza MunoOpazoBanust PD ot 24 nexabpst 2002 r. Ne 4571 «Dopma 3a4eTHOU
KHIDKKA ~ CTyJIeHTa  00pa3oBaTelIbHOIO  YUPEXKIEHUS  CPEJHEro  MpoQeCcCHOHATHHOTO
oOpa3zoBaHus», «MHCTPYKIIMHU O TOPSAKE 3aMOJHEHUS U XPAHEHUS 3a4€THOW KHIKKH CTYJ/IEHTa
00pa30BaTEeNLHOTO YUPEXKICHUS CPEAHET0 MPO(GECCUOHATHFHOTO 00pa30BaHUs, YTBEPKICHHON
npukazoM MwunHoOpa3zoBanus Poccum ot 24.12. 2002 r. Ne 4571, nucema Muno6puayku PO ot
20.10.2010 1. Ne 12—-696 «O pazwsicHenusix no ¢popmupoBanuio yueoHoro rrana OINOIT HITO u
CIIO».

1.2. Jlannoe IlonoxxeHne BBOAUTCS C LEIBbIO periamMeHTanud (HOpMBI U TPOLEAYPHl BEICHUS
3a4eTHOW KHWXKKHU CTYyJEHTa Kak ydeOHOro JOKyMEHTa, IMpeJHa3HauyeHHOro i (uKcaluu
KOMITIETCHTHOCTHBIX PE3YyJbTaTOB OCBOCHHUS OCHOBHOHM MpodeccHOHaIbHON 00pa3oBaTelbHOM
IporpaMMbl MO CHELMATBHOCTH M JEUCTBYET A0 YTBEp)KIEHHUS o0Opaslia 3au4eTHOM KHUXKKU
CTyJleHTa B cooTBeTcTBUHU ¢ TpeboBanusmu OI'OC.

1.3. B coorBerctBUM ¢ mmchMoM MunoOpHayku P® ot 20.10.2010 1. Ne 12-696
«O pazwsicHeHusix mo ¢opmupoBanuto ydebnoro miana OIIOIT HIIO u CIIO» ans Beex
y4eOHBIX AUCHUUIUIMH U MPO(ECCHOHANBHBIX MOyJIEH, B T. 4. BBEIEHHBIX 3a CUET BapHaTHUBHOU
gactu OIIOII, obs3aTensHa IPOMEXKYTOUHASI aTTECTAllMs IO PE3yJIbTaTaM UX OCBOCHHS B BHJIC
3auera, TudHepeHIMPOBAHHOTO 3aUeTa WU dK3aMeHa (B T.4. KBaTU(UKAITMOHHOTO), PE3YIbTaThI
KOTOPOM JTOJKHBI (PUKCUPOBATHCS B 3a4€THOM KHIIKKE.

1.4. 3aueTHas KHIKKA SIBISIETCS BHYTPHUKOJUIEKHBIM JJOKYMEHTOM M HCIIOJIb3YETCS TOJBKO BO
BHYTpPEHHEM YueOHO-BOCIIUTATEIIHHOM TIPOIIECCE.

1.5. 3aueTHast KHM)KKA BBIJAETCS] BHOBb NMPUHATHIM CTYACHTaM B T€UEHHE IMEPBOTO CEMECTpPa, HO
HE MO3/IHEE, YEM 3a MECHL] JJO Hayaja CECCUHU.

1.6. 3auéTHast KHUKKA HE MOXKET CIYKUTh JOKYMEHTOM JJis Mpuéma B Ipyroe o0pazoBaTeIbHOE
yupexkIeHUE U [T nepe3ayéTa TUCIUILIMH B APYTOM 00pa30BaTeIbHOM yUPEKICHUH.

2. CTpyKTYypa 32a4eTHOMH KHHKKH

2.1. 3aueTHas KHM)KKA COCTOUT U3 CIEAYIOIIUX Pa3/IeNIOB:

- ¢op3ari;

- TUTYJIbHBIN JTUCT;

- pe3ynbTaThl IPOMEKYTOYHON aTTECTALUU 33 CEMECTP;

- pe3ynbTaThl OCBOCHHSI OOIINX KOMITETEHIIUH;

- pe3ybTaThl OCBOCHUS MPO(eCcCHOHABHBIX KOMITETEHITHH 1 3K3aMeH (KBaTU(UKAIMOHHBIN) TI0
OCBOEGHHIO MPO(ecCHOHATBHOTO MOTYJIS;

- KypcoBbI€ paOOThI (IIPOEKTHI);

- MPOU3BOICTBEHHAs (TIpodecCHOHaIbHAs ) TPAKTHKA;

- 3aIIMTa BHITYCKHON KBaJU(UKALMOHHON pabOTHI;



- HTOTOBBIM MEKIUCIUILTUHAPHBIN SK3aMEH 10 CHEeIHATbHOCTH;

- ITOTOBBIC PK3aMEHBI 110 TUCIUIUTHHAM;

- pelIeHne O MPUCBOCHUH KBAIM(DUKAIIHH;

- UHCTPYKIHMS O TIOPSJKE 3allOHEHWS W XPaHEHWsl 3a4eTHOM KHIKKH —CTYJICHTa
00pa30BaTEeNLHOTO YUPEKACHUS CPETHEr0 MPOo(HecCHOHATLHOTO 00pa30BaHusl.

3. HHcTpyKuMsi M0 3aM0JJHEHUIO 32a4€THONH KHUKKH

3.1. Ha o6opote 0b6moxku ((op3aie) 3aueTHONH KHIKKM BKIeuBaeTcs (ororpadus CTyaeHTa U
3aBepsieTCs MevaTbio 00pazoBarenbHOro yupexkaenun. [lon ¢portorpadueii cTyeHT CTaBUT CBOIO
JUYHYIO TIOJIITUCH.

3.2. [Ipu 3an0JIHEHUU TUTYJILHOIO JINCTA 3a4YE€THOM KHUKKHM YKa3bIBAIOTCS:

- MOJTHOE HAMMEHOBAHUE YUPEIUTES,

- HAUMEHOBAHHUE KOJUIEIKA;

- HOMEp 3a4€THOW KHIDKKH, COBIAIAIOIINN C HOMEPOM CTYIEHYECKOTo Omiera;

- haMumTust, UMs1, OTUYECTBO CTyIeHTa (0€3 COKpaIleHui);

- KOJI M Ha3BaHHE CIICHAIbHOCTH (0€3 COKpaIlleHUH );

- ¢popma oOyueHus (O4HasI, 3a09Has);

- laTa ¥ HOMEp MPHUKa3a O 3aUMCIICHUH CTYJICHTA B KOJUICIIK;

- JlaTa BbIJA4YM 3aU€THOU KHIKKH.

Bce 3anmicu Ha JaHHOU CTpaHUIIE 3aBEPSIFOTCS MOAMUCHIO TUPEKTOPA KOJIIEIKA.

3.3. PesynbpTaThl NMPOMEXKYTOYHOW aTTECTAIMM MO YYCOHBIM ITUCIUIIMHAM IPOCTABIISIOTCS
npernojaBaTesieM Ha CTPaHUIE 3a4€THOW KHIDKKH, COOTBETCTBYIOIIEH CeMECTpy MpPOXOKICHUs
JAHHOM TUCIMIUIMHBI (WJIA €€ pa3jiena).

3.4. Ha kaxnol u3 3TUX cTpaHUl] (pa3BOpPOTE 3a4€THOM KHWXKKH) CTYJACHTOM YKa3bIBaeTCs
dbaMuius, UMs, OTYECTBO CTyJEHTa (MOJHOCTHIO); Y4EOHBINH TOJ, KypcC, MOPSAKOBBIM HOMEp
ceMecTpa (Mo yueOHOMY TUIaHY).

3.5. Ha neBoit cTopoHe (PUKCUPYIOTCS PE3yJIbTAThl YK3aMEHOB (B TOM YHCIIE KOMIUIEKCHBIX), Ha
MpaBoi CTOpOHE — 3a4eToB W U depeHIMPOBAaHHBIX 3a4eTOB (IO TeM AMCIMILTAHAM, TIO
KOTOPBIM JaHHBIC (OPMBI MPOMEKYTOUHON AaTTECTAI[MH IMPETYCMOTPEHBI PabOUYMM ydeOHBIM
TIJIAHOM).

CeMecTpoBBIE OIICHKH TI0 TeM TUCITUIUIMHAM, 10 KOTOPHIM pabovrM TUIAHOM HE TPeyCMOTpPEHA
HU OJIHA U3 (POPM MPOMEKYTOUYHOM aTTECTAIIMH B JAHHOM CEMECTPE, IPOCTABIISIOTCS B CBOJHYIO
CEMECTPOBYIO BEIOMOCTb.

3.6. Ilpu BbICTaBICHUH OLIEHKH 32 dK3aMeH U quddepeHIMpOBaHHBIN 3a4eT U OTMETKH O 3aueTe
mpernoaaBaTesib pa30opYMBO BIMCHIBACT HAMMEHOBAHHE UCHIUIUIMHBI W O0IIEe KOJIUYECTBO
4acoB COTJIaCHO yuyeOHOMY IUIaHy (MakchMalbHasi yuyeOHas Harpy3ka Ha CTYJIEHTa, BKJIIOYas
4yachl BHEAYIUTOPHOM CaMOCTOSATENbHON pabOThI).

3.7. HaumeHoBaHue Y4yeOHOW IUCHUIUIMHBI B 3a4€THOM KHIKKE JOJDKHO TMOJHOCTHIO
COOTBETCTBOBATh ~HAWMCHOBAaHUIO JTOM JWCIMIUIMHBI B pabodyeM y4eOHOM  IUIaHE;
COKpAIllEHUS HAaUMEHOBAHUS AMCLUUIUIMHBI MPU BHECEHHWHU 3alMCH B 3aUETHYIO KHIKKY HE
JIOTTYCKaIOTCH.

3.8. HaumeHOBaHMS JUCIMIUINH, BXOJAAIIUX B COCTaB KOMIUIEKCHOTO 3K3aMEHa IO JIBYM HIIU
HECKOJIBKUM JIMCIHILINHAM, YKa3bIBarOTCs Toclie cioB «KomruiekcHbld dk3amen». B rpade
«OO0miee KOIWYECTBO YAcCOB» YKa3bIBAGTCS CyMMapHbIii 00BbEM BpPEMEHH, OTBEACHHOTO Ha
W3YyYCHHE BCEX IMPEJICTABICHHBIX Ha 3K3aMeHe JuciuIuiiH. OTeHKa Ha KOMIUIGKCHOM JK3aMEHE
CTaBUTCS €IMHAs AJI BCEX IUCIUIUIMH, BXOISIIINX B 9K3aMEH.

3.9. HeynoBnerBopuTenbHas OlIEHKA B 3a4E€THYI0 KHUKKY HE ITPOCTABIISETCS.

3.10. Onenku, NMogy4YeHHBIE CTYJIEHTOM IpPH MOBTOPHOH claye, MPOCTABISIOTCS HA CTPAHUIE
3a4ETHOW KHIKKH, COOTBETCTBYIOIICH CEMECTPY MPOXOKICHUS JTAHHOUN TUCITUTUTHHEI.



3.11. Pe3ynbraThl OCBOCHHMS OOIIMX KOMIIETCHLIUH (QHUKCHPYIOTCSA B 3a4ETHOM KHUXKKE I10
OKOHYAHUU TEOPETUYECKOT0 OOYUEHUS U 3aBEPSIIOTCS MOAMKUCHIO 3aBEAYIOIIEr0 OTACICHUEM 110
CHEIUAIBHOCTH.

3.12. Pe3ynbTaThl OCBOEHUs NMPOGECCHOHATBHBIX KOMIIETCHIIMH (DUKCUPYIOTCS TI0O OKOHYAHUU
U3yUYeHHs] BCEX DJIEMEHTOB MPO(GECCHOHAIBFHOIO MOAYJS Ha OCHOBAHWU CBOJHBIX BEIOMOCTEH
pe3yabTaToOB W3Yy4YEHUs MEXIUCUUIIITMHAPHBIX KypCOB u IIPOU3BOACTBEHHOMN
(mpoheccOHaIbHOW) TPAKTUKKA M 3aBEPSAIOTCS TMOAMMUCHIO 3aBEYIOLIET0 OTAEICHUEM T10
CIIEHUATIBHOCTH.

3.13. Ouenka 3a 3k3aMeH (KBaJU(HUKAIIMOHHBINA) O OCBOCHHIO MPO(PECCHOHATIBHOTO MOIYJIIS
3aBepseTCs MOAMUCHIO IPe/IceAaTeNs TOCYJapCTBEHHOM KBaTU(PUKAIMOHHON KOMUCCHH.

3.14. OneHKH 3a BBINOJHEHHBIE B MEPUOJ O0YUEHUS B KOJUICKE KYpCOBBIE PaOOTHI (MPOCKTHI)
BBICTABJISIIOTCSI HA CHEIUAIBHO OTBEICHHBIX CTpPaHULAX 3a4e€THOM KHWXKKU. [lpm s3TOM
YKa3bIBAIOTCSA: HAUMEHOBAHHME Y4YeOHOW MUCIUIUIMHBI; TeMa KypcOBOH paboThl (MpOEKTa);
OlleHKa; nara; noanuch npenogasarens; @O.M.0. npenogaBatens. YKa3aHHbIE CBEICHUS
3aBEepSAIOTCS TMOMANUCHI0 Kyparopa (KIacCHOTO PYKOBOIUTENS) TPYMIBI € pacmupOBKOA
MOJIMUCH, TOJMUCBI0 3aMECTHTENsl JUpEeKTopa Mo Y4uyeOHO-MeToAuueckoi pabore ¢
paciudpoBKOM MOAMKUCH U TICUATHIO.

3.15. CryneHTbl, YCIENIHO BBHINOJHUBIINE YYEOHBIM IIJJaH 32  COOTBETCTBYIOIIUUN
Kypc, IEpeBOJATCS Ha CIEAyIOIMA Kypc, O UYeM B 3a4eTHOM KHIKKE JeNaercs
COOTBETCTBYIOIIAs 3alUCh: HAMp., cTyAeHT VBaHnoB M.U. nepeBenen Ha 3 (TpeTuii) Kypc.

3.16. B 3ayeTHyl0 KHW)KKYy Ha CHEIUAJbHO OTBEIEHHBIX CTPAHMILAX IIperojaBaTeleM,
INPUHUMAIOIIAM OTYET [0 MPAKTHUKE, 3aHOCATCS CBEACHHMS O MPOXOXKICHHHM CTYACHTOM BCEX
ATAllOB ¥ BUAOB IPOU3BOJACTBEHHOH (MpOQecCHOHANbHOM) MpakTHKH: Kypc, CEeMecTp,
HAaUMEHOBAHUE MPAKTUKU, MECTO MPOBEJIEHUS MPAKTHKHU, MPOJAOKUTEIHHOCTh MPAKTUKH (Z1aTa
Havajla ¥ JlaTa OKOHYaHWs), HauMeHoBaHWe Tmpodeccun (JIODKHOCTH), TPUCBOCHHBIC
KBaJMpUKAMA W paspsa mo paboueil mpodeccun, mara, moamuch, DP.JM.0. pykoBoauTens
MPaKTUKH.

3.17. HaumeHoBaHHME STaroB NPAKTUKH TOJDKHO CTPOTO COOTBETCTBOBATh HAUMEHOBAHUSIM,
yKa3aHHbBIM B y4eOHOM IUIaHE MO ClenuaIbHOCTH, a Takxke yTtBepxaeHHbIM PI'OC CIIO u
[TomoxeHreM 0 MPOM3BOJCTBEHHOH (MPO(heCCHOHANBHOW) MPAKTUKE CTYJICHTOB: MPAKTUKA IS
MONyYeHUsT  MEPBUYHBIX  MPO(ECCHOHANBHBIX  HABBIKOB,  MpPaKTHKa MO  MPOdUIio
CHEHUAIbHOCTH; MpPEeIIUIIOMHAs MPAKTUKA U CTAXKUPOBKA.

3.18. Hcxoas wu3 Buaa rocyaapcTtBeHHoW (uroroBoi) arrectamuu (I'(M)A) cekperapem
lNocynapctBennoii arrecranronnoit komuccuu (I"'AK) 3amomHst0TCsI COOTBETCTBYIONIME Pa3ICIIbI
(cTpaHHIIBI) 3a4E€THOM KHIDKKH: «3allliTa BRITYCKHON KBATH(PUKAITMOHHON paboThl», «TOTOBBIi
MEXIUCUUIUIMHAPHBIA 3K3aMEH I10 CIIeHUalbHOCTH», «ITOroBbIe 3K3aMEHbI IO AUCLUIIIIMHAM.
[TonmyuyeHHbIe BBIMYCKHUKOM OLIEHKHM 3aBepsAroTcs noanuchio npenceaarens ['AK. Hakanyne
nposeaenus ['(M)A 3aBeayrommm otneneHneM opopMiIsieTcs: TOMyCK K HEeM CTyJIeHTa. 3alucu O
nomycke K ['(M)A yTBepkaaroTcs 3aMeCTUTENEeM TUPEKTOpa 1Mo yueOHO-METOUUeCcKor padoTe u
CKPEIUIAIOTCS NeYaThio 00pa30BaTEIbHOTO YUPEKACHHUS.

3.19. Tlocne BbiHeceHUsi ['ocynapCTBEHHON aTTECTAllMOHHOW KOMMCCHUEW peIIeHUus o
NPUCBOCHUN  KBATU(HUKAIMHM  BBITYCKHHUKY, YCIICIIHO TPOMIEANIEMY T'OCYIapCTBEHHYIO
(UTOTOBYI0) aTTECTAIlMIO, B 3a4ETHYI0O KHMXKKY cekperapeM ['’AK BHOCHTCS cOOTBETCTBYIOIIAs
3alMch ¢ YKa3aHWEM IIOJIHOTO HAaMMEHOBAHHUS MPUCBAaUBAEMON KBalIM(PUKALMU, HOMEPA U JaThl
npotokona ['AK. Ilo kHure perucrpauuu BblIaYu JUILUIOMOB B OTJIEJE KaJpOB MPOCTAaBISAETCS
HOMEp BBIJAHHOI'O BBIMTYCKHUKY IUIUIOMA M JlaTa €ro BblJauM. JlaHHbBIE CBEACHUS 3aBEPSIOTCS
MOAMKUCHIO JUPEKTOPA KOJUIEIKA U MEYAThIO.

4. Benenue 3aueTHON KHIKKH



4.1. 3anucu B 3a4€THOM KHMIKKE IPOM3BOASATCS aKKypaTHO, YEPHWIAMH MJIM MACTOW OAHOIO
ugera. [loquucTky, moMapku M UCIpaBJIEHUS, HE 3aBEPEHHBIC B YCTAHOBJIEHHOM IOPSIKE, HE
noryckatotes. VcrpaBieHus B 3a4€THON KHIDIKKE 3aBEPSIFOTCSI CIIOBAMU «3aIliCh OIHUOOYHAY
nwin «VcnpaBieHHOMY BEPUTH» U MOAMMCHIO MPENOAABATENs. 3aMECTUTENb JUPEKTOpa TaKkKe
3aBepseT UCIPABICHUS MOAMUCHIO U TIEYaThIO KOJUIEIXKA.

4.2. llepen HayalOM CECCHMU KaXJIOrO0 CEMECTpa 3ayeTHasi KHWXKKAa BBIJACTCS Ha PYKH
CTy/ICHTaM.

4.3. TuTyJIbHBIN JIUCT KHUKKH 3aTIOJTHACTCS YICOHBIM OTACIIOM.

4.4. Ha kaxJIOM JTUCTE KHIDKKH CTYJICHT IPOMUCHIBAET CBOIO (haMUIIHIO, UMSI U OTYECTBO.

4.5. CryneHt o0s3aH SBISATBCS W NPEAOCTaBIATh 3a4ETHYIO KHIDKKY IPENoJaBaTelio,
MPOBOJISIIIIEMY 3aueT, AU(depeHIIMPOBAHHBIN 3a4eT WU SK3aMeH MO AUCIHILTUHE, YKAa3aHHOU B
paclyCaHuM CECCHUMU.

4.6. IlpenomaBaTtenb, MPOBOIAIINI 3aueT, AU(PPEPEHIUPOBAHHBIN 3a4eT WM DK3aMEH IO
JUCLUHUIJIMHE B COOTBETCTBYIOLIEM pas/ielie 3aluChIBA€T KOJWYECTBO YacCOB, OTBEICHHBIX
nporpaMMoil Ha M3y4YeHHE AMCIUILUIMHBI B paMKaX CeMecTpa, AaTy cJadyu 3ayeTa (dK3aMmeHa),
OTMETKY O cJiade 3a4yeTa (9K3aMEHAIIMOHHYI0 OIEHKY), CBOIO (DaMIJIUIO M TTO/IITHUCH.

4.7. B 3a4eTHOM KHIKKE HE JOJKHO OCTaBaThbCsl He3anoJHEHHBbIX MecT. (Ha He3amosHeHHbBIX
CTpPOKaX CTaBUTCS CUMBOJI ).

4.8. Tlo oxOHYAHMHU KAXKION CECCHU KypaTop MpOBEpseT MHPOPMAIUIO B JaHHOM pas3felie
3a4eTHOW KHIKKM Ha TpPEAMET COOTBETCTBUS JIEUCTBUTEIBHOCTH (CBEpss C MPOTOKOJIIAMU
HK3aMEHOB U 3a4€TOB) U 3aBEPSIET CBOEH MOAMNKCHIO.

5. Ilopsigok BhIa4M Ay0/IMKaTa 3a4eTHON KHUKKH

5.1. B ciiydae moTepu WiH MOpYM 3a4€THOW KHIDKKH BBIACTCS TyOJIUKAT HA OCHOBAaHWU TIPHUKa3a
JUpEKTOopa Kouiemka. [l nomyueHus: qyOnukaTa 3a4€THON KHUKKU CTYJIEHT MUIIET 3asiBICHNE
Ha UM IUPEKTOpa KOJUIeIka, KOTOPOE COTJIACOBBIBACTCS C 3aBEAYIOIIUM YUYEOHBIM OTIEJIOM 10
paboTe co CTyeHTaMH.

5.2. Ha TUTyabHOM JIMCTE 3a4ETHOM KHWKKH, BBIJIaBAEMOM B3aMEH YTEPSHHOW WM
UCIIOPYEHHOM, JeNaeTcsl HaAnuch «IyOonukaT». Bece nanHble 00 ycreBaeMoCTH CTyAEHTa 3a BECh
nepuoa 0Oy4eHHsI O MOMEHTA BbIIauu AyOJIWKaTa BHOCITCS B AyONHMKAT 3a4€THOM KHIDKKHM Ha
OCHOBAHUM TOJIMHHBIX 3K3aMEHAIIMOHHBIX M CEMECTPOBBIX BEIOMOCTEM 3a MpPEIbIIyIINe
CEMECTPBHI.

6. XpaHeHue 3a4eTHOM KHUKKH

6.1. B MexcecCHOHHBIN MeproJI KHIKKA XPaHUTCS y4eOHOW YacTH.

6.2. B cimyuae BBIOBITHSI CTy/E€HTa M3 KOJUIEKA 10 OKOHYAHUS Kypca oOydeHHs (OTYHCIICHHE,
HIepeBO B Apyroe o0pa3oBaTeIbHOE YUPEKICHUE) 3a4eTHAass KHM)KKA CHAeTCS B OTIEN KaJpoB,
B3aMEH BbIAAETCA CIIpaBKa 00 00y4eHuu.

6.3. Ilpm mnomydyenun pguruioMa o0 OKOHYAHMM KOJUIEIKAa 3adeTHAs KHIDKKA CHaeTCs
BBIITYCKHUKOM B OTJIEJT KaJpOB, IMOJIIMBAETCS B €T0 JINYHOE JIEJI0, KOTOPOE 3aTE€M OTHPABIISECTCS
B apXUB Ha XpaHCHHE.
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